PROFORMA INVOICE
[Your name / business]
[Email / phone] · [Address]

	FROM
[Your name / business]
[Email / phone] · [Address]
	BILL TO
[Buyer / client name]
[Buyer email / phone] · [Buyer address]



	Proforma #: [Enter proforma #]
	Date: [Enter date]
	Valid until: [Enter valid until]



	Description
	Qty
	Unit price
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	
	Subtotal
	[Enter amount]

	
	Tax rate
	[Enter rate] %

	
	Tax
	[Enter amount]

	
	Total
	[Enter total]



NOTES / TERMS
This is a proforma invoice — a quotation for goods/services, not a demand for payment. Used for advance-payment, customs or approval purposes; a final invoice follows on confirmation.
