QUOTE
[Your name / business]
[Email / phone] · [Address]

	FROM
[Your name / business]
[Email / phone] · [Address]
	QUOTE FOR
[Client name]
[Client email / phone] · [Client address]



	Quote #: [Enter quote #]
	Date: [Enter date]
	Valid until: [Enter valid until]



	Description
	Qty
	Unit price
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	
	Subtotal
	[Enter amount]

	
	Tax rate
	[Enter rate] %

	
	Tax
	[Enter amount]

	
	Total
	[Enter total]



NOTES / TERMS
This quote is valid for 30 days. Scope and exclusions: [list what is / is not included].
