RECEIPT
[Your name / business]
[Email / phone] · [Address]

	RECEIVED BY
[Your name / business]
[Email / phone] · [Address]
	RECEIVED FROM
[Payer name]
[Payer email / phone] · [Payer address]



	Receipt #: [Enter receipt #]
	Date: [Enter date]
	Payment method: [Enter payment method]



	Description
	Qty
	Unit price
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	
	Subtotal
	[Enter amount]

	
	Tax rate
	[Enter rate] %

	
	Tax
	[Enter amount]

	
	Total
	[Enter total]



NOTES / TERMS
Received with thanks. Against invoice: [INV-…]. Balance remaining: [if any].
